Instructions for Adding ROLE and SCOPE for a USER

How to assign the Role for each user— All users must be assigned at
least one “Role”

1) Using Internet Explorer go to Network 13 Web site: http://www.network13.org.

2) Click on “Login to CrownWeb” on the left side of the screen.

Pa' ants  Quality Improvement Data Resources  Facility Search

Printer Friendly - Text Version)

Welcome to End Stage Renal Disease (ESRD) Network 13

Mission Statement: “To assess and improve the quality of care

provided to individuals with End Stage Renal Disease.”

{ ) Vision/Goal: “To facilitate effective, efficiemt quality patient care that results in better
FDA - AedWatch outcomes, safety and satisfaction through patienmt advocacy, collaboration, education,
monitoring and mentoring with professionals and pati in the renal co ity."
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2007. This site will provide useful infermation an ESRD to the general public as
well as professional caregivers and about 14,182 ESRD patients.
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3) Log in to CrownWeb using you username (e.g., xx1234) and password.

Please enter your username and password below.

5 Username:| |

* Password: | |

(roon ] (Revet)

Forgot your password?

UNAUTHORIZED ACCESS TO THIS COMPUIER SYSTEM IS
PRCHIBITED BY LAW (REFEREHCE TITLE 18 U.5.C
SECTICH 1030) This= i=z a Centers for Medicare &
Medicaid Services (CHMS) computer system. This
computer system iz provided for the processing of
C0fficial U.5. Government information. This

|

computer system, including all related egquipment, [¥3




4) Click on My Account at the TOP Left corner of the screen.

14:53 Logged in as: Niloufar Hedrick. [®] Logout My Account | Help |
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5) Click on User Role Manager from the list below.

User Account

User Account

Internet Explorer 7 users should
Explorer browser window. Then
¥MLHTTP support” option is Ng

fy the following setting before using CROWNWeb. Close all Internet Explorer windows and open a new Intern
¥io Tools -= Internet Options, select the Advanced tab, scroll to the Security section and ensure the "Enable Nati
zelected. If the option is selected, apply this change, then return to the application.

My Account Manager
The User Account [
account.

ager permits Users to change their CROWN Web password and update demographic information associated with their Us

User Role Manager
The User Role Manager permits Administrators to add or remove roles for the Users they manage.

Network User Scope Manager
The Metwork User Scope Manager permits CMS and System Administrators the ability to add or remove In Scope Networks for the Users they manage.

Facility User Scope Manager
The Facility User Scope Manager permits Administrators to add or remove In Scope facilities for the Users they manage.

6) From provided List select your user and wait for screen to refresh itself

Manager

USER NAME
are listed here

Manage User Role Screen

To Add Roles for a User, select the User Name from the User Name box and then select the User Role(s) to be Added to the User from the U
Roles

list box on the Left and use the top arrow between the list boxes to add the selected Roles to the User's Aszsigned Role box on the right.

To Remove Roles for a User, select the User Name from the User Name box and then select the User Role(s) to be Removed from the User
Assigned

Roles list box on the right and use the bottom arrow between the list boxes to remove the selected Roles from the User's Assigned Raole box
them back

in the Unassigned Role box on the left.




7) After the screen refreshes,

Click on the role from the Unassigned Role box on the left (your listing may look
different fromghis). Then click on the arrow in the center to assign the role. This will
move that rolefto the block on the rightff assigning the role to that user. If a useris to
have more thalj one scope, select one JJole at a time to transfer into the block on the
right.

Facility Administrator
Facility Batch

Facility Editor

Facility Viewer
MNetwork Facility Editor
Metwork Patient Editor
Metwork Viewer

nm

8) Click Submit after you have completed adding all the USER roles for that user.
9) Repeat steps 6 through 8 for each additional user.



How to assign the Scope for each user— Must be completed even if
your user will have “Scope” over only one Facility

Assigning Scope is similar to assigning Roles except this time your facility (or facilities)
will be listed in the block on the left side.

1) Click on the Facility Scope Manager on the left side of the screen to begin.

QualityNet

CROWN

Home | Facilities | Patients | Personnel | Reports | Clinical

MavigatiThis Page Uzer Account = User Bole = User Facility

Manage Facility User Scope

The User Scope Manager permits authorized Ac
Facilities can be added or removed for a specifi

My Accofnt Manager
User Accliuint Manager

User Role@Wanager

Facility Scope Manager User Facility Scope

2) Select your User from the list. Network Patien: Editor
| B ;
Select User Metwork Viewer
. Metwork Facility Editor
3) Wait for screen to refresh. from the list
here

|«

4) Click on the Provider from the lis

Manage Network User Scope

5) Use the arrow (between two
blocks) to transfer the facility to the
block on the right.

To Add Metworks to a User's Scope, select the User Name from the U
box on the Left and

use the top arrow between the list boxes to move the Network(s) into tt
0 Remove MNetworks from a User's Scope, select the User Name fronm
pe list box on the Right and

e bottomn arrow between the list boxes to remove the Network fro

6) If the user will have scope over
more than one facility, select one
facility at a time to transfer into the
block on the right.

Metwork 13
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7) Click Submit after you have
assigned all facilities for that user.

8) Repeat steps 2 through 7 for each

user. [ Submit ] [ Reset ]




